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Veryan WebView is an Internet based system that allows you fo view
information about work experience jobs. It's a very easy system to use
and these instructions will help you to get familiar with it.

Getting started

You'll need a computer with an Internet connection and Internet browser
software such as '‘Microsoft Internet Explorer'.

Open the browser and go to http://cornwall.learnaboutwork.net/

You'll find yourself at the WebView portal page.
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Just clickon & Student

and you'll be taken to the log-on pages....



The first log on page looks like this...

VERYAN

Student Log In

Llidh Biere Ta cwler schaal fsdame

' ¥eryamn Lid

When you click to enter your school hame the screen changes and you can
choose your school name from a list.
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When you have found and selected your school's name, click on the
[Submit] button....
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Student Log In
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This screen asks you for your name and your 'PIN NUMBER'

Your teacher will supply the PIN number.

If you make a mistake here you can use the [Clear] button to start again.
When you've correctly entered your details click on the [Submit] button.

About PIN NUMBERS...
Your PIN NUMBER is your unigue password to the WebView system. Without it you
won't be able to get any further. You should keep your number safe and secret.



When you have successfully logged in, the following screen will appear
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Congratulations! You're ready to start using WebView!



Work Experience Literature

Click on the Work Experience Literature [link] on the Student Home
page.

A screen similar to the following will be displayed
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Click on the WebView User Guide (link) to see and print this student
user guide



Using WebView

WebView will help you find work experience placements.

Your teacher will tell you what to do when you have found work
experience placements

Browsing for different types of work

Clicking on [Search] from the Student Home page will display this page
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You can use this page to search for work experience placements in
different types of work experience.

You can select more than one category of working by ticking the boxes,
restrict your search to a fown or postcode by selecting from the lists
and search for an employer by name by entering the details in the
Organisation Keyword box



Click the [Search] button, having selected your criteria, and a screen
similar to this will be displayed.
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This page displays the names of those organisations that are offering
work experience according to the category(ies) of work and criteria that
you selected previously.

You can use the First | Previous | Mext | Last options to view ranges of
records.

You can click on the column heading to sort each column into alphabetical
order.

Click [View] in the 'Details’ column to reveal further information about
the work experience job that interests you.



A screen similar to the one below will be displayed.

Job Description

PFrintable version | Return to job list | New search |

Emgiloyer Addition Accountants Limited TR18 4AE
Job Title Generic junior derk/accounts asst
Joby Murmnber 123596
Next HE Wisit Due By 12/0%/2012
Clazsdhcaban NAB - Azcountancy
Biminess ACcountancy
Aims Students should complete the aimsfobjectives section of their Work Expenence Logbook price to
the start of the placement, i particulsr identifying key shills whach will be used on this placement.
Actrwities Involred Tasks en placement may inchede filing, clerrcal dutses, checkng invoices
have boan caloulsted comecty, delivery notes with purchase inwoices, some word
and computer mork . There wil be some opportunity Eo observe qualfied staff st work.
Tasks activities cuh include: prepartion of stoounts; computenied bookbespmg; preparation
of VAT returns; mnﬂﬂ:mﬂﬂmmrm.mmﬂ
general office procedures,
Qdhser Informatson Ther pupil rizst be of smart sppearance and be interested in accounbngfinance. Good
mathemabesl ability.
Health and Safety mhmnnmmmmnmnmmmm-mmw
ﬂnﬁ MHHWH m«w - H-mmdlﬂrdll
limrdits; misusesinterface anything provided mberests and safety; have
aocass o unsuitable matenal on the intermet. M]mdmﬂﬁmfﬂm
(RISE]) slsctrooution, genarsl fatigue - (CONTROL MEASURE) squipmant PAT bested, regulsr
breaks, regulsr inspecton. (HAZARD) Sips, tnps and falls due to spillages, traffic route
obstruchons, slaers, ramps and siepd - (RISK) strams, pulle, harrn, physal injury, sic
(CONTROL MEASURE aF ba maintar & wafe and thdy warking
danger areas. (MAZARD) Rardling Mwﬁ% (RISK) strans, pulls,
AT,
sicel npury, sbo = (CONTROL MEASURE] i 'hndh' e,
. hd'n-'m.-ujud,,lﬂd reduced to sccepiable lavals, workong en fres
obstrochons, papil b undertakes menual handling taskcs that are withen their i
HATARD) Makwg and transportang IF?:W‘ e = [(CONTROL MEASUSE)
MM HAZARD chalogeal capacty i, y -
CONTREC, MEATLRE should be contirmally for this
il:bnhlumh o of the Approval & Frm
Hivurs Morday to Frdsy 9am ol 5, 30pm
Hest Packed hunsh - urleil emdlopsr CIslEE Stherwiie.
Travel awh ETANgETENE
Clathing Smart dress, sennble thoed, NS Jeans o Tramers. No Faosl Jewellary.
Irferviaw Yoy, shadert to arrange
ekt
Rddress Ol Bakehouse Lans Conkbact Hr Mk Adsms
Chapel Strest Tel. 01734 331333
Emal
Pafilarie Mlan your jowrmey,
TRi® 4AE

Click here Tor a magp

You can now read and print a description of this type of work, and use
the click here for a map and the Plan your journey to work out how you
could travel o this placement

If you wish to return to the previous list or start a new search then click
on one of these opTions Return to job list | New search |
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Placement Confirmation

When your placement has been agreed, you will be able o see your
confirmed placement.

Login and click on the [My Placement Details] link.

A screen similar to the following will be displayed.

My Placement Details

~

transport
d | I'E'E t' mfﬂ Plan your journey.
W Ewlorer e Tm  Postode s

: ., Ganenc junioe clark/acoounts B8P
12396  Addtbon Accountants Limted e Penzance TR1G 4AE eproved

This will show your work experience placement. The Status column shows
that Cornwall EBP approves your placement. Ask your teacher what the
status means if it is not EBP Approved.

You can now print the description of this job, and use the Plan your

journey o work out how you could travel to this placement

If you wish to see a description of your confirmed placement, click on
the actual Job Number (e.g. 12396) - a screen similar to the following
one will be displayed.
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Job Description

Emgloyer

Job Burmnber

Hext HE Wizt Due By
Clagsificabon

Alms

Other Informaban
Haaht snd Salety

Hemurd
Travel
Irderviews

wekisde
Addrecs

Printable version | Return to job list | New search |

Additinn Accountants Limited
Generic junior derk/accounts asst

12996
12032012

HNAB = Rccountanty
Actauntancy

Students should complete the simsfobjectives section of their Work Experience Logbook price to
the stast of the placement, i particular pdentifying key shills whath will Bbe used on this placement,

Tasks on placement inchade filing, clericsl dubes, chacking invoices
h“‘:. may 5 phofocopying, general 1

TR18 4AE

,pqiil cinly e amchirtale = hmunium'mu.*m
HAZABD) Making and trensporting }mwi-mm . - (CONTROL MEASURE)
mumm#ﬂhnﬂn;ﬂ ! lﬂlﬂ#hl‘iﬁhlmhﬂ'l
Marday to Friday Sam ol 5, 308m
Packad lunch - urleis emalorer Pates stherwiie.
G T ANGeTie i

Smart dress, sehsible shoes, Mo Jeans or Tramers, Mo Facial Jemellery.
Tes, shadent to arrange

Mr Melce Adams

Old Bakehouse Lans Contact
Chapel Street Tel. 01734 331309
Email
Fentamnie PMan your jowrney,
TH18 4AE

Click here for a magp

If you wish to print the job description, do a right click with your mouse
on the job description and select the [Print] option or use the Printable
version at the top of the page
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